BEST PRACTICES FOR SHARING ILLUSTRATED MINISTRY’S PDFS
Thank you for purchasing products from Illustrated Ministry, LLC. We are grateful you have chosen
our materials to support the faith formation of you, your family, and/or your congregation. We make
our products available digitally because our customers find this method to be the best and quickest
way to receive our products. To continue to make the quality products you know and love
from Illustrated Ministry, we ask that you are careful about how you share your digital file
purchases.
If you purchased one of our products by selecting Personal Use, the file is for personal and individual
family use only. You can use it as many times as you or your family desires, but we ask that you do not
share the PDF.
If you purchased one of our products by selecting “Ministry Use: Making ## Copies,” we’ve found that
there are three good ways to share our files with your community.
Email: Depending on the size of your congregation, you could email the PDF to people who are interested
in it. Another option is to put an announcement in your bulletin, asking those interested in receiving the
files to email the person with access to the PDF.
Note: Do not include links to download or attachments of our files in any emails/newsletters that are posted publicly
online with services like Mailchimp, Constant Contact, because those become searchable by Google.

Posting Online: We generally discourage posting our PDFs online because many times, they become
accessible through quick Google Searches, and obviously, we don’t want that. However, if your church
has an easy way to put a password on a specific page on your website, you could place the PDF behind
a password-protected page. Please remember to take the PDF down after you are no longer using
the file.
Note: Do not post the password in your bulletin or newsletter that gets posted publicly online.

Print: Most congregations who purchase our digital files choose to print out the materials for their
community. You can put the documents in folders, use a staple, or have them bound. Making a hard copy
for the people in your congregation is a popular method.
Thanks for understanding, and we appreciate your support!
The Illustrated Ministry Team
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